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LATEX & TEX Users
Departmentof Informatics
andTelecommunications
TheUniversityof Athens
GR 15771,Ilisia, Greece

DearColleagues,

This is asampleletterwrittenwith thenew stylefile entitled“diletter.sty”. Thisstylefile can
beusedasa ���������
	�� with theLATEX 2� distributions(usedin thedepartmentalUnix cluster)as
well asthoseusedin contemporaryLinux distributions.

In orderto usethisstyle-file,youwantto include“diAthina.ps” into thedirectorycontaining
the“diletter.sty” file. The“diAthina.ps” post/ghost-scriptfile depictsAthena-The-Goddess,the
official logoof theUniversity.

Theintuitive user-invokedcommandsincludedin thepackageare:

1. 
 myname��� : Thefirst andlastnameof thewriter.

2. 
 myemail��� : Thewriter’s e-mailaddress.Optionaluse.

3. 
 myweb��� : Thewriter’s web-site.Optionaluse.

4. 
 mytitle��� : The“official” title of theletter-writer (e.g.,Ms., Mr., Dr., Prof.,etc.). It can
remainempty.

5. 
 myrank��� : Therankof thewriter (e.g.,Lecturer, Professors,etc.).Optionaluse.

6. 
 todayis��� : Thedatecanberedefinedwith thiscommand;thedefault is today’s date.

7. 
 mydepart��� : Set the department’s name(if other than the Departmentof Informatics
andTelecommunications).

8. 
 myphone��� : Thetelephonenumberof thesender. Optionaluse.

9. 
 myfax��� : TheFAX numberof thewriter. Optionaluse.



10. � mycountry��� : If setto “Greece”,thecountrynamewill appearat theendof theaddress.
Recommendedfor lettersgoingoutsideof thecountry.

11. � recipient��� : Thenameandtheaddressif therecipient;if necessary, linesmustbesepa-
ratedwith two ��� .

12. � myopening��� : This containstheopeningstatementof theletter.

13. � myclosing��� : Theclosing(if otherthan“Sincerely”).

14. � myenclosures��� : Indicationof whetherthereareencloseddocuments.Statethedocu-
ments,if thereareany.

15. � myCCparties��� : Definethepartiesto whomtheletterhasbeencarboncopied.Optional
use.

16. � mypostscript��� : Indicateany postscriptfor theletter;rarelyused.

17. � mydoublespace:Usethis commandin thebodyof thelettershouldyou wantto spread
out thetext.

Hopeyou find this styleusefulin your letterwriting. If you want thefile modified,feel free
to e-mailmeyour suggestions.

Yours,

Alex Delis

CC:Students,Adjuncts,andAssociates.
Encl: Nothingenclosedwith this letter.

PS:This is FYI.

2


